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General Information




LIBRARY AND READING ROOM

Students, teachers and other library members have access to study materials, i.e. books,
textbooks information databases, serial publications (journals, newspapers, bulletins,
etc.), diploma theses, master’s theses and dissertations, non-library materials and elec-
tronic resources, the most important of which are specialised databases with free and
remote access.

The library personnel offer the users initial training and individual help regarding library
information provision and materials search.

STUDY MATERIALS

The Faculty does its best to provide students with relevant study materials. To this end,
it has its own publishing service which enables the purchase of study materials directly
from the Faculty.

INFORMATION RESOURCES

The FEB Library participates in the Slovenian library information system COBISS, which
enables the access to materials in other libraries as well as to numerous foreign databa-
ses:

e WoS,

e ProQuest,

e OCLC,

e EIFL,

e Science Direct

Apart from that, the FEB Library users may also access the following databases:

e EMERALD,
e JSTOR,
e GVIN —the Slovenian business information database



GENERAL INFORMATION

e The EPF library is more than 50 years old. From a couple of hundred books at the former
VEKS, the number of library items increased to almost 100.000 books and 280 magazi-
nes. In addition, more and more items are available in the electronic form, which ena-
bles access for a larger number of users.

e The library offers support to full-time and part-time undergraduate students, postgra-
duate students and researchers. Our visitors are underground students, postgraduate
students, teachers, researchers, other members (institutions and companies) as well as
general professional public.

e The materials are freely accessed and mainly cover economics and business sciences.
The reading room with information, textbook collection and the

e collection of theses, Master and Ph.D. theses is located in the first floor and offers good
studying conditions.

e The basic mission of the library is to ensure library services and information resources
for studying and research. The library is a member of Library information system of the
University of Maribor (KISUM), with which it shares the same library card and rules. The
COBISS system enables access to the majority of Slovenian libraries, reservation of mate-
rials, extending loan periods and advice via the Internet.

e The Faculty library aims at reaching an active role in the study and research process at
the Faculty. A

¢ higher level of information literacy of users of library services will increase its efficiency,
operations and economy of a sound information services.




LIBRARY RULES

e During your first visit to the Library ask the librarian for clarifications and help regar-
ding book search. Later, users should search for materials on their own.

e When registering for the membership a person’s identity card must be provided, stu-
dents should provide their enrolment document, foreign students should provide a
passport and the letter of guarantee issued by their home faculty or by paying a depo-
sit in the amount of the double book value. A photo is needed for the library card. For
students the fee is for the academic year, for other users the fee is for a calendar year.

e Borrowers are entitled to hold the library card whenever they visit the library. The lib-
rary card is not transferable.

e Five books can be borrowed each time, for which the borrower takes material respon-
sibility.

e |tems may be reserved, in the library premises or through the Internet, for which
users need a password.

e Loan period for borrowed books is one month and can be shorter for books in de-
mand.

e Borrowers should inform the librarian about any damages on borrowed materials pri-
or to borrowing them, otherwise they will be made responsible for the damage when
handing in the borrowed items.

e If a borrowed item is lost, a borrower is liable to buy a new item. If the item is not
available on the market, the borrower is liable to pay a replacement charge.

e Renewals may be arranged in person, by phone or through the Internet before the
date due for return. No renewal of the loan period will be granted for reserved mate-
rials or for the materials, which are overdue.

e For books borrowed from the Library, which are returned after the end of authorised
loan period users are liable to pay charges according to the price-list.

e Books not available in the library can be borrowed through the interlibrary bor-
rowing from other Slovenian libraries. There is no interlibrary borrowing from libraries
in Maribor.

e Ininterlibrary borrowing and photocopying of materials users have to pay charges.

e The EPF library lends its materials to other Slovenian libraries under the same condi-
tions.



e The Library can lend the materials only on the basis of prior order made through email
or by mail, exceptionally also on the basis of a telephone order. Individuals can only
order

e materials through a library which grants that the they will comply to the accepted lib-
rary rules. The borrower (library) must be registered in the list of Slovenian libraries
COBIS.

e When photocopying, users should respect copyright law.
e Lost library cards should be reported and users are liable to pay a replacement charge.

e The reading room should be a quiet study area. Upon entering the reading room you
should scan your library card and leave your top clothing and turn off your mobile pho-
ne.

e Books used in the reading room should be returned to their places, borrowed books
should be handed over to the librarian.

e At the end of the studies you should return all borrowed materials. You will get a con-
firmation, which should be submitted to the graduates’ office.

e Exceptions from the library rules are permitted only by the head of the library.

e |n case of alarm signals library visitors should follow the instructions of the librarian.

e A user who does not fulfil the obligations imposed on him/her by the library rules (lost,
damaged or destroyed items) has an obligation to compensate for damage and can be
deprived of the right to use library services of the University of Maribor for a set peri-
od of time or permanently.




LIBRARY

(02) 22 90 237
library.epf@um.si

Monday, Wednesday, Friday: 8.30 - 14.00
Tuesday and Thursday: 8.30 - 17.00

The library is situated in the basement of the Faculty of Economics and Business

(Razlagova 20).

READING ROOM
(02) 22 90 327

citalnica.epf@um.si

From Monday to Thursday: 8.30 - 17.00
Friday: 8.30 - 14.00

The reading room is situated on the 1st floor of the Faculty of Economics and Business

(Razlagova 20).

University of Maribor

Faculty of Economics and Business
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